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OFFICE OF ADMISSIONS and ENROLLMENT
	ADMISSIONS AND ENROLLMENT ORIENTATION CHECKLIST



Student Name: __________________________________	Date of Orientation: ____________
Program/Cohort: _______________________________________________________________
Orientation Conducted By: _______________________________________________________

The Admissions and Enrollment Orientation provides entering students with essential information regarding enrollment, College policies and procedures, academic expectations, available resources, and student responsibilities. This checklist documents the information reviewed with the student and provides an opportunity for questions and clarification.

College and Program Information
☐TNTC mission, educational model, and Program overview
☐Program structure, academic calendar, and anticipated time commitments
☐ College and program contact information
☐Student responsibilities and expectations

Enrollment and Financial Information
☐Enrollment Agreement reviewed
☐ Tuition, fees, and payment schedule reviewed
☐ Payment-plan provisions, if applicable
☐ Refund and tuition-change policies
☐ Procedures for updating student contact or enrollment information

Academic Information
☐ Academic calendar and course schedule
☐ Attendance requirements
☐ Grading policies and academic expectations
☐ Satisfactory Academic Progress requirements
☐ Academic integrity and ethical conduct expectations
☐ Procedures for withdrawal or leave of absence, if applicable

Student Services and Resources
☐ Academic advising and faculty support
☐ Writing support services
☐ Counseling services
☐ Learning resources and technology used in the program
☐ Student records and transcript services
☐ Procedures for requesting additional assistance or support



Student Rights and Responsibilities
☐ Nondiscrimination and equal opportunity policies
☐ Student complaint and grievance procedures
☐ ACCSC complaint and grievance procedures
☐ FERPA, student records, and confidentiality
☐ College policies and resources available in the Graduate Bulletin and Fellows Program Manual

Completion
☐ Student questions were addressed.
☐ Student was provided access to applicable College publications, policies, schedules, and resources.

Student Comments/Questions:



I, the student, acknowledge that I have participated in this orientation.

Student Signature: _____________________________________ 	Date: ____________

College Representative signature: ________________________ 		Date: ____________
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