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	DIRECTOR OF ADMISSIONS PERFORMANCE EVALUATION




Name of Director: ________________________________________	Date of Evaluation: __________

Name of Evaluator: _______________________________________	Title: _____________________

The purpose of this evaluation is to assess the Director of Admissions and Enrollment's effectiveness in fulfilling the responsibilities of the position and supporting the mission and goals of The National Teachers College. The evaluation is intended to recognize strengths, identify opportunities for continued growth and improvement, and establish priorities for the coming year.

E = Meets or Exceeds expectations
S = Area to be strengthened
C = Concerning
	Performance Area
	Evaluation
	Comments

	Ethical recruitment practices
	☐  E   ☐  S   ☐  C
	

	Accuracy of information provided
	☐  E   ☐  S   ☐  C
	

	Responsiveness to prospective students
	☐  E   ☐  S   ☐  C
	

	Applicant record management
	☐  E   ☐  S   ☐  C
	

	Compliance with institutional policies
	☐  E   ☐  S   ☐  C
	

	Communication skills
	☐  E   ☐  S   ☐  C
	

	Professionalism
	☐  E   ☐  S   ☐  C
	

	Collaboration with Program Director(s)
	☐  E   ☐  S   ☐  C
	

	Collaboration with Director of Marketing & Communications
	☐  E   ☐  S   ☐  C
	

	Collaboration with Registrar
	☐  E   ☐  S   ☐  C
	

	Organizational effectiveness
	☐  E   ☐  S   ☐  C
	

	OVERALL PERFORMANCE
	☐  E   ☐  S   ☐  C
	



	Supervisor Comments: 




	Professional Development Goals: 




	Employee Comments: 




Employee signature: ________________________________________	Date: _____________

President/CAO signature: ____________________________________	Date: _____________
image1.jpeg
TNTC

The National Teachers College





